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welcome to Kingsmoor ()

Thank you for your interest in the position of Midday Supervisor | hope that after reading ( >/
this letter and the information available on our website, you feel inspired to apply for the post.

| continue to feel extiremely proud to have been appointed Head Teacher of Kingsmoor Lower School in
January 2018. We were inspected in January 2025 and we are proud to continue to be a good school. |
believe very strongly that we are all professionals and as such, everyone has the opportunity to explore
ideas, attend training and share good practice. We have invested a significant amount into staff CPD
over the last few years and as a result staff continue to be up to date with the ever-changing educational
landscape.

We work very closely with our local cluster of schools; carrying out cluster moderation half termly,
attending learning walks around each other’s schools and meeting regularly as a group of heads. One of
our key strengths is the quality of care, guidance and support we give to each and every child. We know
all of our pupils and families well and we are always willing to go that extra mile to help them to realise
their very best life chances.

Visitors regularly complement our pupils on their behaviour and when seen out, Kingsmoor pupils have
won awards for showing their values and showing outstanding sportsmanship. This is one of the reasons |
was aftracted to work at the school and | have honestly not been disappointed. Kingsmoor is a great
place to work and you really do feel you are making a difference to the lives of young people on a daily
basis.

We value each pupil as a unique individual with their own set of gifts and talents ready to be nurtured
and developed. It is a very happy environment, where everyone associated with the school is warmly
welcomed, well cared for and valued. Our vision ‘everyone valued, every opporfunity given, every
possibility opened’ is what we all strive for and is at the fore front of every decision that we make. We
have developed areal ‘team’ culture where everybody, whatever their role and responsibilities, is equally
valued. We have a self-reflective culture at all levels, which continually celebrates and recognises
success yet also recognises what we can do better. We are also a school that recognises the challenges
as well as rewards of working in schools and the pressures placed upon teachers. Consequently, | am
always reviewing practice and monitoring expectations of staff fo ensure that everyone maintains a
healthy work life balance.

Our governors are also very much involved in shaping the strategic direction of the school and have a range
of strengths that fully support the improvements we contfinue to make.

If you believe you can make a positive contribution to the success of our school, then we would be keen
fo receive your applicatfion. You are also very welcome to visit school, take a look at our website,
including our newsletters and class pages prior o writing a formal application.

Very best wishes,

caroline Jenking

Everyone valued, every opportunity given, every possibility opened
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Job Vacancy

Midday Supervisor

Hourly rate: £13.28 per hour
11.45a0m - 1.15pm

We are looking to appoint a motivated, energetic and organised individual to become part of the
midday supervisory team. This will be a term fime only job 11.45-1.00 Monday - Friday, plus a
proportionate attendance at five INSET days.

Main Responsibilities are:
e Supervision, organisation and safeguarding of children within the playground or dining hall environment.

e Organise and develop interactive activities for the children during play.

e To ensure all children receive a school meal.

e To encourage dining arrangements that promotes an orderly and pleasant meal service for pupils.
e To assist as required to ensure a calm, clean environment in the dining hall.

The successful candidate will be friendly, have good communication skills as well as the ability fo adapt
their approach to suit the needs and different personalities of the children.

You will:
e Exhibit a calm and reassuring manner.

e Be passionate about making a difference to every child.
e Value a team working approach and be keen to contribute and share your skills with colleagues.

e Have excellent interpersonal and communication skills, able to build on and maintain strong relationships
with staff, parents and carers, children, governors and the local and wider community.

e Be punctual and reliable.

In return we offer:
e A welcoming community and a highly motivated, professional staff team that are driven towards
continuously raising standards.

e A happy working environment with friendly and well-behaved children,
° Excellent professional development opportunities

e Calm and purposeful environments.



e Excellent partnerships between pupils, staff, parents, governors and community.
e Suitable training, including First Aid, where required.

Unfortunately, we cannot show you our fantastic environment or allow you to meet our wonderful
children at the moment, but our website is a great source of information.

Expressions of interest should be made to the school office who will then begin the application process.

We are committed to safeguarding and promoting the welfare of children and young people
and expect all staff and volunteers to share this commitment. Applicants will be subject to an
Enhanced DBS check, two satisfactory references and a Disclosure of Criminal Record and
Disqualification Declaration and ID verification check on the day of the interview. The school
reserves the right to perform a ‘Social Media Check, on shortlisted candidates prior to interview

Application packs are available from the school office, or call on 01525712448 or email:
schooloffice@kingsmoorschool.co.uk

Closing date for applicants: Friday 16th October 2026

Interview date: Thursday 22nd October 2026

Completed application forms should be returned to Kingsmoor Lower School via post, hand or
email to schooloffice@kingsmoorschool.co.uk

JOB DESCRIPTION

RESPONSIBLE TO: Senior Supervisory Assistant under the general direction of the Headteacher

JOB PURPOSE: To be responsible, during the midday break, for the safety and general welfare and proper
conduct of pupils.
Main duties and responsibilities:

° Supervision of pupils immediately before, during and after the midday meal. This includes pupils
who have a school meal as well as those who bring their own food.

° Supervision of hand washing as required.

° Supervision of pupils’ entry into the dining room, including any walk or journey to the dining room
which might be required.

° Assistance for pupils where necessary to carry trays etc to table and to return empty dishes etc to
service counter.

° Assistance for pupils where necessary to cut up food and guidance on the proper use of cutlery;
assistance in the clearance of any spillage etc if required.

° Taking such steps as are necessary when pupils are sick, carrying out minor first aid and

summoning any assistance needed to deal with injuries or iliness.

) Supervision of pupils in the playground or other area of the school as required, dealing with any
incidents of inappropriate pupil behaviour in line with the school’s Behaviour Management Policy.

) Organising play/games and promoting positive play as appropriate both outside on the
playground as well as inside school on wet days.



° To maintain confidenftiality at all times in respect of school-related matters and to prevent
disclosure of confidential and sensitive information.
° To undertake any other duties of a similar level and responsibility as may be required.

PERSON SPECIFICATION

Attributes

Essential

Preferred

Education / Qualifications

Good general standard of
education.

Experience

Experience of children (including
own children).

Previous experience of working
with children in a caring or
educational environment.

Skills/Knowledge/Aptitude

Empathy with the needs of
children and young people.

Ability to work as part of a team
and to use own initiative when
appropriate.

Motivation

Willingness to undertake training

(e.g. in behaviour management).

Willingness to promote positive
playtimes for all pupils.

Physical

Ability to undertake all physical
aspects of the post.

Other

Willingness to undertake First Aid
fraining.

Current First Aid Certificate.




